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Effective date:  May 1, 2020 Cancels:

See also: Supersedes:

Approved by:  __________________________
                                                 Planning and Building Supervisor

Approved by:  __________________________
                         Economic Development Supervisor

Approved by:  __________________________
                          Interim – Public Services Director

Summary:  The document establishes the City’s procedures for issuing permits during the 
COVID-19 Pandemic. 

Involving: Planning and Building Division & Permit Center Division

Basis: Proclamation 20-25 “Stay Home, Stay Healthy” Construction Guidance Memorandum 
issued on March 25, 2020, and Phase 1 Construction Restart COVID-19 Job Site Requirements, 
issued on April 24, 2020, Implementation of Phase 1 Construction Restart – Proclamation 20-25 
to include the associated FAQ document issued on April 29, 2020 (hereinafter “State 
Guidance”), City Policy 300.250 entitled Epidemic and Pandemic Response and Recovery and 
the City’s Continuity of Operations Plan (COOP) for the COVID-19 Pandemic Response.

State Guidance:  As of April 29, 2020, State Guidance allows construction to proceed when it 
falls into four categories:

1. Construction related to essential activities as described in Proclamation 20-25;

2. To further a public purpose related to a public entity or governmental function or facility, 
including but not limited to publicly financed low-income housing; 

3. To prevent spoliation and avoid damage or unsafe conditions, and address emergency 
repairs at both non-essential businesses and residential structures; and,
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4. Existing construction projects as defined in the Governor’s April 29, 2020 Memorandum 
and associated FAQ document that were paused by the Proclamation 20-25, when those 
projects are considered “low risk.”  A project is low risk when it can be performed with 
physical distancing in which workers remain at least six feet apart at all times.

City’s Objectives:  While the City is not the enforcement agent for the Governor’s Phase 1 
Construction Restart issued by the Addendum to Proclamation issued by the Governor on April 
29, 2020, the City has an obligation to implement the Addendum to Proclamation 20-25 and is 
required to issue permits within the timeframe established in RCW 36.70B.080(1).

Procedures: All permits issued during the COVID-19 Pandemic shall comply with the following 
protocols:

 The following disclaimer shall be attested to via submittal of our online COVID-19 
Permit Issuance Disclaimer Agreement:

The issuance of this permit shall not be construed to allow construction in violation of 
any ordinance or order of the City, of any state or federal law, or of any order, 
proclamation, guidance advice or decision issued by the Governor of this State. The 
issuance of this permit shall also not guarantee that the City will perform inspections 
during any period of time when such construction is prohibited or restricted by any state 
or federal law, or order, proclamation, guidance advice or decision issued by the 
Governor of this State, or if an inspection cannot be performed without undue risk of 
transmitting COVID-19.  

The City will not determine if permits issued after March 23, 2020 are considered “in 
existence” under the Governor’s Phase 1 Restart Addendum issued on April 29, 2020. 
Prior to any inspection being performed by the City for permits issued after March 23, 
2020, documentation must be provided to the City confirming that the construction 
activity meets the definition of “in existence” prior to March  23, 2020.   All work shall 
be at the contractor’s and/or owner’s risk. 

The City shall not be at fault for its decisions and actions related to whether the project 
constitutes an authorized project under the Governor’s orders.  Acceptance of this permit 
and commencement of work constitutes a waiver of any and all claims against the City 
related to any COVID-19 shut down orders issued by the state or federal government or 
local health authorities.

 The above disclaimer shall also be pasted to the front page of all approved plans.

 In order to receive inspections for permits issued after March 23, 2020 and comply with 
the condition requiring documentation confirming that the project meets the definition of 
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“in existence” prior to March 23, 2020, the contractor/homeowner shall provide a signed 
copy of the attached COVID-19 Phase 1 Construction Restart Hold Harmless Agreement 
and Contractual Obligation Certification for each permit to the City before any 
inspections can be requested. 

 The Planning and Building Supervisor will maintain an Excel Spreadsheet to document 
which permits issued after March 23, 2020 have the required Disclaimer and Contract 
Certification Agreements.


